“TB” and “TBR2” Newsletter Printing Instructions
First, you must have a printer capable of printing on legal size (8.5” x 14”) paper.  Second, you must have some legal size paper to print on.  Currently, a ream, which is 500 sheets, can be had for as little as $6.39 (+ tax) at one popular office supply store.  At an average of around 5 sheets per newsletter this can produce around 100 newsletters – or about 8 years’ worth of issues – a very good return for the price.
The first thing to do is bring up the newsletter in the Adobe Reader.  This can be done in several ways.  You can just click on the desired newsletter on the web page.  Or, if you downloaded it to your computer, you can double click on it in Windows Explorer or start the Adobe Reader and select it in the file open dialog.  However you open it you then must either click the printer icon (yellow arrow in the image below) or press the “ctrl” + “p” key combination.  This will bring up the Adobe Reader print dialog box as shown here.
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As can be seen the page is currently set up to print on letter size paper (8.5” x 11”) in what is known as portrait orientation.  This needs to be changed.  The first step in doing this is to click the printer “Properties” button as indicated by the red arrow in the above image.  This will bring up the printer properties dialog box as shown below.  (This is the printer properties dialog for the printer installed on my computer.  Yours will most likely look different but should have the things we’re looking for.)
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The first thing to do is select the paper size by clicking in the paper size box, which will cause a list of paper sizes to appear in a ‘drop-down list box’, as indicated by the red arrow.  Click on the line for ‘legal’ size.  After that find the ‘landscape’ radio button, as indicated by the yellow arrow in the image above, and click on it.  Finally, find the “OK” button, indicated by the green arrow in the image above, and click it.  This will bring us back to the Adobe Reader print dialog box, which should look like the following image.
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Obviously, things still don’t look quite right yet.  To fix this, click in the ‘Page Scaling’ box, as indicated by the red arrow in the image above.  In the drop-down list that appears click on the line with the text ‘Booklet Printing’.  Now, as can be seen in the following image, we’re almost ready to print.
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Unfortunately, most consumer inkjet printers (like mine) will not automatically print on both sides of legal size paper.  (Mine will do this with letter size paper, however.)  To remedy this we’re going to have to print the ‘outside’ pages first then the ‘inside’ pages.  (Or, vice versa.)  To tell the program to do this you need to click in the box labeled ‘Booklet Subset’ as indicated by the red arrow in the image above.  In the list that appears pick either ‘Front side only’ or ‘Back side only’ (and remember which one you picked.)  Once that is done we’re ready to print.  Click the “OK” button indicated by the green arrow in the image above.
Once all of the pages have been printed you need to remove them from the printer being careful to maintain the orientation of the pages relative to the printer.  Carefully reverse the order of the pages by setting the top page down, then set the next page on top of the first page, and so on until complete.  Then load the pages back into the printer hopper being careful to make sure that the ‘top’ of the pages is on the same side of the printer as it was when you pulled them out of the output bin.  Now you can click the printer button or press ctrl+p key combination again to bring the Adobe Reader print dialog box back up.  All of the settings you made before should still be in effect.  All you need to do this time is click the ‘Booklet Subset’ box again and click on either ‘Front side only’ or ‘Back side only’, whichever one you didn’t pick the first time.  Then click the “OK” button to start printing the other sides.  Once all of the pages have finished printing you may need to rearrange the pages to get them in the proper order.  All that’s left is to fold the pages over and your newsletter is ready.
Addendum – TBR2 Newsletter Printing Instructions

After this document was originally authored the newsletter editor decided to include the current calendar, front and back, as part of the TBR2 newsletter PDF documents.  This means that there will be two more pages in the document which will cause the above instructions to cause the newsletter to not print correctly.  Fortunately there is an easy remedy to allow the newsletter and the calendar to print correctly.  As a working example we’ll use the newsletter that was used for the pictures in the original part of this document.  That was one of the old TB newsletters.  Notice in the images above that there is a section labeled “Print Range” with the following items listed below it:  “All”, “Current view”, “Current page”, and “Pages”.  To the right of the “Pages” item is a box containing “1-12”.  If this had been a TBR2 newsletter that box would have contained “1-14”.  To make a TBR2 newsletter print correctly we want to follow the original instructions with the following exception:  before clicking the “OK” button to start printing we want to click the small circle to the left of the “Pages” item then change the “1-14” in the box to “1-12”.  Do this for each side of the newsletter pages as describe previously.  After printing the newsletter pages we can now print the calendar.  Click the print button or press the ctrl+p key combination again to bring the print dialog box back up.  Now we again want to click the circle to the left of the “Pages” item but now we want to change the “1-12” in the box to the right to “13”.  We also want to change the “Page Scaling” back to “None”.  Now we can click the “OK” button to print the front side of the calendar.  Once the front side finishes printing take the page and place it back in the printer hopper with the printed side face up.  Bring the print dialog box up once again using either the print button or the ctrl+p key combination.  Change the “13” in the box to the right of the “Pages” item to “14” then click the “OK” button to print the back side of the calendar.  You’ve now successfully printed a TBR2 style newsletter.
